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Click on "Tests" from the class website menu to access the Tests ** PLEASE READ AND FOLLOW THE
IMPORTANT INFORMATION BELOW ** :

•  To access a Test, sign in to the course Blackboard site through a web browser on a computer on the
Test days hsted above.

•  DO NOT wait for a link to the test to be e.mailed to you This feature of Blackboard is unreliable -
often working and sometimes not. You will always be able to access a Test by signing into the site
DURING THE AVAILABILITY PERIOD and then following the instructions below, whether or not you
receive an e-maded link

•  If you have any trouble accessing the test by following the instructions below, E-MAIL me
immediately DURING THE SCHEDULED AVAILABILITY PERIOD DO NOT wait another day or two
to see if access to the test will suddenly appear.

•  Once on the course site, click on "Tests" from the menu on the left side of the web page
•  After chcklng on "Tests" from the course menu, a page opens in the right-hand pane that has a general

message and a link to the test
•  The hnk is only wslble dunng the time that the speclhc test is available You will not see the link

before or following the availability period on the test days
•  Chck the link for the test to open the test and follow the instructions to begin the test Be sure to submit your

test before the 60 minute hmlt expires.
•  DO NOT click on anything other than the test itself while taking the test as this will cause the test to

no longer be available to you
•  If something happens during the test (mternet outage, test disappears, site says your test didn't

submit, etc.), please E-MAIL me so that I can look into the problem I am not necessarily available for
immediate response during the entire test availability penod, but I will e-mail back as soon as I can

DISCUSSION BOARD ASSIGNMENT
I wmll post eight Discussion Topics throughout the term. You are required to post relevant comments for each of the
topmcs. Each topic is worth up to 5 points and responses are due by 11.59 pm. on the due date. (You can, and
should, post your responses before this final deadline ) Grades will be determined by my judgment as to how
insightful the comment is and the relevance of the comment to the posted topic Students need to answer my
questions but are also encouraged to reply to other students' answers, discuss, and post your own questions as
well. That's why I do It as a dtscussion board instead of just e-maJling answers to me Respondin.q to other
students in addition to answenn.q my ori.qlnal question Increases your chances of sconn.q the maximum of 5 points
for the topic Additional "Guidelines for the Discuss/on Board," including grading criteria, will be available on the
discussion board. Discussion scores will be posted for everyone sometime after the due date for that set of posts

•  The last day to respond to DISCUSSION TOPICS 1 and 2 is WEDNESDAY, AUGUST 28.
•  The last day to respond to DISCUSSION TOPICS 3 and 4 is WEDNESDAY, SEPTEMBER 1'1.
•  The last day to respond to DISCUSSION TOPICS 5 and 6 is WEDNESDAY, SEPTEMBER 25
•  The last day to respond to DISCUSSION TOPICS 7 and 8 =s WEDNESDAY, OCTOBER 9

Click on "Discussion Board" from the class webslte menu to access the Gu/dehnes for the Discussion Board and
the Discussion Topics

EXTRA CREDIT
There will be two Extra Credit projects that you can elect to perform, each worth up to four bonus points These
projects involve reading some articles that I have selected, and taking multfple choice qufzzes over the content In
the articles. Click on "Extra Credit" from the class webslte menu for more detailed instructEons and the links to the
articles for the two extra credit asstgnments.

•  EXTRA CREDIT QUIZ '1 is on WEDNESDAY, SEPTEMBER '18
•  EXTRA CREDIT QUIZ 2 Is on THURSDAY, OCTOBER 3.

Click on "Extra Credit" from the class webslte menu on the quiz dates to access the Extra Cred It Quizzes.
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GRADING
Your final course grade will be based on the total points earned from the four Tests, the eight Discussion Board
topics, and any Extra Credit points you accumulate. The grade scale assumes that 300 points are avatlable,
although with Extra Credit, more points are actually posstble The final grade scale is

Grade  Percent   Points      Grade  Percent   Points      Grade
A   93-100% 279-up        B-   80-82.9% 240-2485     D+
A-   90-929% 270-2785      C+   77-799% 231-2395      D

B+  87 - 89 9% 261 - 269 5     C    73 - 76 9% 219 - 230.5     D-

B    83-86.9% 249-2605     C-   70-729% 210-218.5     F

Percent   Points
67-699% 201-1895

63-669% 189-2005

60-629% 180-1885
0- 59 9%   0- 179 5

You may view your scores at any point in the term by clicking on "Grade Book" from the class webslte menu.

POLICIES AND GENERAL INFORMATION
Withdrawal Policy - If you decide to withdraw from the course, you need to file forms in the Registration office
before the deadline in order to withdraw The withdrawal deadline for Fall semester, POT 8, 2013 is FRIDAY,
SEPTEMBER 20 See the University Catalog for more detail on University withdrawal policies

Issuing of Incomplete ("IN") Grades - In some sftuations, I will issue a grade of tncomplete ("IN") at the student's
request. Thfs gwes the student an additional term to complete course requirements Incompletes are ordinarily
given when a student has completed more than 60% of the course requirements and has a passing average
Incompletes are not given so that a student who did poorly fn the class can retake the course for a higher grade
The procedure for that Is to repeat the course, pass with a htgher grade, and petition to have the first grade
deleted Incomplete work must be completed and a grade issued by the end of the following semester, or the "IN"
automatically changes to an "F" on the student's next grade report Arrangements for issuing mcompletes and
completing the work are to be initiated by the student, and are worked out on a case by case basis with the
professor See the University Catalog for more detail on Umverslty grade pohcles

Academic Accommodation/Accessibility - The University of Toledo abides by the Americans with Disablhtles
Act(equal and timely access) and Section 504 of the Rehabilitation Act of 1973 (non-discrimination on the basis of
dÿsabihty). If you have a dlsabdlty and need academic accommodations but have not yet registered with the Office




