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legitimate, university-sanctioned reason for missing the exam. If you can anticipate that you must miss 
an exam (e.g., for a participatory athletic event, religious holiday), contact me (Dr. Francis) and the TA 
(Ms. Todorovic) via email at least one week prior to the exam. If you are unable to take an examination 
on time due to illness or emergency, notify us before the exam is scheduled to begin by sending an email 
or calling our offices, providing a valid reason for missing that day. Be prepared to take the make-up 
exam at the earliest possible date (to be taken at the Field House Testing Center on the Main Campus). If 
you do not follow these procedures exactly, you will not be permitted to make up the exam. 
 
Homework Assignments 
Homework is essentia
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• Do not talk once class begins unless it is part of an assignment or you are asking 



! %!

regular business hours and 419-530-3431 for 24-hour assistance from a trained advocate. In-person, 
walk-in appointments are also available Monday-Thursday from 8:30 a.m. to 5 p.m. The Center for 
Student Advocacy and Wellness provides free and confidential advocacy and counseling services to 
students, faculty and staff. The YWCA H.O.P.E. Center also can be accessed as an off-campus 
confidential resource at 419-241-7273. Faculty, teaching assistants, and other university employees are 
mandated reporters of any incidents of sexual or gender-
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