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• All recommendations for promotion to/appointment at the rank of Associate Professor or Professor

are reviewed by the COMLS APT Committee and require approval by the Dean and the Provost. This
applies to UToledo COMLS Salaried Faculty, ProMedica Practitioners, and Community-Based
Practitioners

• Rules for faculty appointment and promotion are determined by the College of Medicine & Life
Sciences Bylaws (Faculty Rules and Regulations) document:

/depts/facaffairs/medicine/pdf/Final.FacultyRulesandRegs12.14.20.pdf
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Departmental APT Committee (dAPT)

 Department Chair

  College APT Committee

  College Dean

  Provost 

  President and BoT 
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• Track is assigned at time of hire and is indicated in the offer letter
• Faculty can change tracks only once during employment with UToledo



• Annual Reviews and Third Year Pre-Promotion Review to assess progress
• Promotion from Assistant to Associate professor in the 4 tenure-eligible tracks must occur within

7 years of hire
– Faculty can work with Chairs/Dean to request an extension  (up to a maximum of three years)
– There is no requirement for promotion from Associate Professor to full Professor, but it is strongly

encouraged
– There is no requirement for tenure, but it is strongly encouraged

• The 7-year “up or out” rule does not apply for non-tenure eligible tracks

• Faculty can request a change to a different track (either to a tenure track or to a non-tenure track)
depending on their activities.  However, only 1 track change is allowed and this must be approved
by the Chair and Dean
– Faculty changing into a tenured track have 7 years from that change date for promotion
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From the “Faculty Tracks for Academic Rank and Criteria for Promotion” document, each track notes:

• “A candidate may be considered for promotion in this track during the sixth (6th) year
after attaining a university appointment at the current rank (i.e., dossier is reviewed by
the COMLS APT committee during the 6th year of appointment).”

AND

• “In rare circumstances, an earlier promotion may be considered for those truly
exceptional candidates who have significantly exceeded all criteria set forth in this
criteria document for their track and proposed rank.”

e.g., 2019-20 (Y1),  2020-21 (Y2),  2021-22 (Y3),  2022-23 (Y4),  2023-24 (Y5),  2024-25 (Y6)
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APT Information for a Successful Application

Please see the COMLS Faculty Affairs and Development website:

http://www.utoledo.edu/depts/facaffairs/
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Faculty 180
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Departmental APT Committee (dAPT)

 Department Chair

  College APT Committee

  College Dean

  Provost 

  President and BoT 



Departmental APT Committee (dAPT)

 Department Chair

  College APT Committee

  College Dean

  Provost 

  President and BoT 
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• Updated CV using standardized format
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• Updated CV using standardized format
• Review and update all Faculty180 information
•



VERY IMPORTANT, so plan ahead!!!
•



Promotion & Tenure 
• The promotion process is the evaluation of your academic career

–



Your Dossier
1. Follow the Checklist for your faculty track!

- Checklist outlines the minimum attachments/information that need to be included
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Professionalism: A criterion for all tracks/ranks

Faculty Professionalism: COMLS expects all faculty to understand and comply with the 
AAMC guiding principles for promoting a positive learning environment and the COMLS 
Policy 3364-081-004-018-00, “The Learning Environment and Faculty Professionalism”

Standards of professional behavior in educational settings:
(1) Creating a positive atmosphere conducive to learning and supporting the ethical

principles of medicine including honesty and confidentiality
(2) Maintaining appropriate boundaries, trust, humanism, respect for diversity and

appropriate forms of communication with students, faculty, staff, patients and
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Merit as an Academician
1. External grant funding:



Departmental APT Committee (dAPT)

 Department Chair

  College APT Committee

  College Dean

  Provost 

  President and BoT 
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• dAPT is the start of the review process each fall

• The completed dossier (in Faculty 180 for the UToledo
Salaried Faculty; in paper format for PPG and Community-
Based/Volunteer Faculty) is reviewed by the dAPT committee

• dAPT recommendation, with detailed summary letter, is
made to the Chair (uploaded into Faculty180)
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(before review starts, Chair solicits recommendation letters and uploads 
them to Faculty180, checks letters and dossier for completeness)

• Second step in the review process
• Chair assesses the dossier and considers the dAPT

recommendation
• Chair writes a ‘Chair’s letter’ which makes a recommendation to

the COMLS APT Committee and Dean (uploaded into Faculty
180)
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• Members are faculty representing basic science and clinical departments  (most departments are

represented)

• Members must be full Professors with tenure
• No Department Chairs can be members

•
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• Dinkar Kaw, M.D. (Chair) Medicine  Jason Huntley, Ph.D. (Ex-officio)
• Joan Duggan, M.D. Medicine  Wafaa Hanna, M.B.A. (Ex-officio)
• Hossein Elgafy, M.D. Orthopedic Surgery
• Ehab Eltahawy, M.D. Medicine
• Rujun Gong, Ph.D. Medicine
• Champa Jayasuriya, Ph.D. Orthopedic Surgery 
• Mouhammad Jumaa, M.D. Neurology
• Sadik Khuder, Ph.D. Medicine
• Beata Lecka-Czernik, Ph.D. Orthopedic Surgery
• Deepak Malhotra, M.D., Ph.D. Medicine
• Deepa Mukundan, M.D. Pediatrics
• Shoba Ratnam, M.D., Ph.D. Medicine
• Paul Schaefer, M.D., Ph.D. Family Medicine
• Stanislaw Stepkowski, Ph.D., DVM Medical Microbiology & Immunology
• Matam Vijay-Kumar, Ph.D.
• Xin Wang, Ph.D.
• Youngsook Yoon, M.D.
• Yue Zou, Ph.D.

Physiology/Pharmacology
Psychiatry
Medicine
Cell and Cancer Biology
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Track-Specific Criteria

(see ‘Faculty Tracks for Academic Rank and 
Criteria for Promotion and Tenure’ document)

https://www.utoledo.edu/depts/facaffairs/medicine/pdf/faculty-tracks-criteria-for-promotion.pdf
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