
UNIVERSITY OF TOLEDO 
 
SUBJECT: CODE RED - FIRE RESPONSE PROCEDURE Procedure No:  LS-08-001 
  
 

PROCEDURE STATEMENT 
 

All fire emergencies will be designated as "Code Red."  All personnel will respond accordingly.  
 

PURPOSE OF PROCEDURE 
 

To assure maximum safety of all patients, visitors, students, faculty, volunteers and employees.  
 

PROCEDURE  
 

I. Any person suspecting or discovering a fire shall implement the actions described in the R.A.C.E. acronym: 
 

A. RESCUE:  any person in immediate danger from the fire if it does not endanger your own life. 
 

B. ALARM:  sound the alarm by activating the nearest pull station (these are red boxes located on the wall in 
main exit corridors).   

 

C. CONFINE
controlling the situation. 

 

Follow the P.A.S.S. procedure for using a fire extinguisher: 
PULL the pin after breaking the plastic seal on the extinguisher. 
AIM the nozzle of the extinguisher at the base of the fire. 
SQUEEZE the handles together. 
SWEEP from side-to-side until the fire is extinguished. 

 

NOTE:  Under most circumstances, these procedures can be done together, if sufficient personnel are 
available and are clear in their duties. 
 

II.  When a Code Red is called- all areas: 
 

A. Do not use elevators:  fire and smoke travel very quickly through elevator shafts. 
B. Close fire and smoke doors (corridor doors) and windows 
C. Move all mobile equipment out of the path of egress. 
D. Take direction from University Police Officer/Health Science Campus Security Officer/Local Jurisdiction, or 

Fire officials only. 
E. If your department or unit is near the fire area, send an individual with a fire extinguisher to assist.  If you are 

not directly involved with the fire - DO  NOT go to that area unless specifically assigned to do so. 
F. Station an individual by the telephone; do not use telephones except in an emergency. 
G. Establish a census of personnel present to facilitate evacuation if necessary. 
H. If patient care is impacted, Facilities will contact the 
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III.  Alarm Activation 

 
Upon activation of a fire alarm notification/detection system, the smoke compartment doors (if applicable) on that 
floor will close immediately to trap smoke and fire, and prevent their migration.  In addition, depending upon the 

http://www.utoledo.edu/depts/safety/docs/EP-08-005.pdf
http://www.utoledo.edu/depts/safety/docs/EP-08-005.pdf
http://www.utoledo.edu/depts/safety/docs/EP-08-019.pdf
http://www.utoledo.edu/depts/safety/docs/EP-08-009.pdf
http://www.utoledo.edu/depts/safety/docs/EP-08-009.pdf
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http://www.utoledo.edu/depts/safety/docs/HM-08-022.pdf


https://www.utoledo.edu/policies/utmc/nursing/unit/OR/pdfs/3364-124-27-fire-response.pdf
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GUIDELINES - COMPREHENSIVE CARE CENTER (CCC) 
 

Evacuation of a 


