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Standard Operating Procedure 

The applications of all interior finishes are to be coordinated through the Facilities & Construction Department. 

Projects that include interior finish upgrades will be reviewed to ensure continuity and consistency in the application or 
finishing to adjacent areas. 

Purpose 

To identify and ensure that all new interior finishes are in compliance with all relevant state and local building and fire codes, 
and aesthetically compatible as approved by the Interior Designer. 

Procedure 

For construction projects, interior finishes must be initiated a



�O�F�F�I�C�E� �E�Q�U�I�P�M�E�N�T� �R�E�F�I�N�I�S�H�I�N�G� 

�O�f�f�i�c�e� �e�q�u�i�p�m�e�n�t� �w�i�l�l� �b�e� �s�c�h�e�d�u�l�e�d� �f�o�r� �r�e�f�i�n�i�s�h�i�n�g� �o�n�l�y� �a�f�t�e�r� �i�n�s�p�e�c�t�i�o�n� �b�y� �t�h�e� �D�i�r�e�c�t�o�r�,� �S�m�a�l�l� �P�r�o�j�e�c�t�s�/�I�n�t�e�r�i�o�r� �D�e�s�i�g�n�e�r�.� 
�T�h�i�s� �w�i�l�l� �n�o�t� �b�e� �d�o�n�e� �f�o�r� �c�o�s�m�e�t�i�c� �r�e�a�s�o�n�s� �u�n�l�e�s�s� �a�p�p�r�o�v�e�d� �t�h�r�o�u�g�h� �t�h�e� �D�i�r�e�c�t�o�r� �o�f� �F�a�c�i�l�i�t�i�e�s� �&� �C�o�n�s�t�r�u�c�t�i�o�n� �o�r� 
�r�e�c�o�m�m�e�n�d�e�d� �b�y� �t�h�e� �I�n�t�e�r�i�o�r� �D�e�s�i�g�n�e�r�.� 

�T�h�e� �s�c�h�e�d�u�l�i�n�g� �f�o�r� �r�e�f�i�n�i�s�h�i�n�g� �p�e�r�t�a�i�n�i�n�g� �t�o� �a� �r�o�u�t�i�n�e� �w�o�r�k� �o�r�d�e�r� �i�s� �t�h�e� �r�e�s�p�o�n�s�i�b�i�l�i�t�y� �o�f� �t�h�e� �I�n�t�e�r�i�o�r� �D�e�s�i�g�n�e�r�.� 

�T�h�e� �s�c�h�e�d�u�l�i�n�g� �f�o�r� �r�e�f�i�n�i�s�h�i�n�g� �d�u�r�i�n�g� �a� �c�o�n�s�t�r�u�c�t�i�o�n� �p�r�o�j�e�c�t� �i�s� �t�h�e� �r�e�s�p�o�n�s�i�b�i�l�i�t�y� �o�f� �t�h�e� �P�r�o�j�e�c�t� �M�a�n�a�g�e�r�.� 

�W�o�r�k� �o�r�d�e�r�s� �f�o�r� �t�h�e� �c�o�n�s�t�r�u�c�t�i�o�n� �a�n�d�/�o�r� �i�n�s�t�a�l�l�a�t�i�o�n� �o�f� �s�h�e�l�v�i�n�g�,� �c�a�b�i


