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Standard Operating Procedure 

Specific procedures will be followed to notify potential users of defective equipment. 

Purpose 

To ensure all defective equipment is tagged as being defective  removed from service  and repaired. 

Procedure 

 All equipment  which is found to be defective  will be immediately tagged as defective by utilizing the red tags 

located within the maintenance shop. 

2. The appropriate Facilities Maintenance Manager or Supervisor shall be notified immediately once equipment has 

been tagged defective. 

3. The Facilities Maintenance Manager or Supervisor will in turn notify the Department Head responsible for the 

equipment being tagged defective. 

4. The servicing technician shall note  on preventive maintenance form  who was notified if appropriate. 

5. If .trIdd ,ㄯ刱㘸㈠㄰⁔昊〮㔰㐠〠〠ㄠ㜷⸷㘰㈠㌰㔮㘴⁔洊⠀䤩⁔樊⽒ㄠ呤ਨs⤠呪਴㔵‱〠呦ਵ‰⁔搊⠀漩⁔昊㔠〠呤ਨ ⤠呪ਯ刱㔲㘠㄰⁤ਨ,ㄯ刱㘸㈳㠮㔱㤹″〵⸶㐬ㄯ刱㘸㈠㄰⁔昊〮㔰㐠〠〠ㄠ㜷⸷㘰㈠㌰㔮㘴⁔洊⠀䤩⁔樊⽒ㄠ吴㠷‹㠨d⤠呪ਯ刱⹒⠀琩⁔樊⽒ㄶ㌰‱〠呦ਵ‰⁔搊⠀Ⱙ⁔樊⽒ㄴ㠷‱〠呦ਵ‰⁔搊⠀ ⁔樊⽒ㄶㄴ‱〠呦ਸ⤠呪ਯ刱㔲〹ਵ‰⁤hich 

⁤Intonat�h� � y a7㌠呪ਯ刱㐶刱㘱ㄠ搀�ntvee   �w�o� . 

5  ,ㄯ刱㘸㈳㠮㔱㤹″〵⸶㐬ㄯ刱㘸㈠㄰⁦ਵ‰⁔搊⠀愩⁔樊⽒ㄴ㠲‱〠呦ਵ‰⁔搊⠀温⁔樊⽒ㄵ㌴‱〠〠呦ਵ‰⁔搊⠀礩⁔樊⽒ㄴ㠷‱〠呦ਵ‰⁔搊⠀ ⁔樊⽒ㄴ㘳‱㐵呤ਨa⤠呪਷⁔樊⽒ㄵ㈱㠮㌲㘠〠呦ਵ‰⁔摃

Ha

 㐷㤠㄰⁔昴⸳㈶‰⁔昊㔠〠呤ㄠ㈳㌮㘴‵㘹⸱㘠呭ਨS⤠呪ਯ刱㐷㐠㄰⁔昊㔠〠呤ਨt⤠呪ਯ刱㐶㜠㄰⁔昊㔠〠呤ਨa⤠呪ਯ刱㐸㈠㄰⁔昊㔠〠呤ਨn⤠呪ਯ刱㔳㐠㄰⁔昊㔠〠呤ਨd⤠呪ਯ刱㐶㜠㄰⁔昊㔠〠呤ਨr⤠呪ਯ刱㐸㜠㄰⁔昊㔠〠呤ਨ ⤠呪ਯ刱㘴㘠㄰⁔昊〮㠲㐷㈠〠〠ㄠ㌰〮㘠㐰㘮〸⁔洊⠀匩⁔樊⽒ㄶ㔰‱〴㤶㄰⁔昰⁔昊㔠〠呤⽒ㄶㄹ‱〠呦ਵ‰⁔搊⠀挩⁔樊⽒ㄶ㈲‱〠呦ਵ‰⁔搊⠀栩⁔樊⽒ㄴ㠲‱〠呦ਵ‰⁔搊⠀温⁔樊⽒ㄵ㈶‱〠呦ਵ‰⁔搊⠀椩⁔樊⽒ㄶㄹ‱〠呦ਵ‰⁔搊⠀挩†呤ਨ ⤠呪㔲〮㔱㐱〠呦ਵ‰⁔搠〠〠ㄠ㌲㈮㤲″㘸⸶㐠呭ਨi⤠呪ਯ刱㐸㈠㄰⁔昊㔠〠呤ਨn⤠呪ਯ刱㐸㜠㄰⁔昊㔠〠呤ਨ ⤠呪ਯ刱㐷㐠㄰⁔昊〮㘴㠠〠〠ㄠ㌳㔮ㄶ″㘸⸶㐠呭ਨt⤠呪ਯ刱㘵〠㄰⁔昊㔠〠呤ਨu⤠呪ਯ刱㐷ㄠ㄰⁔昊㔠〠呤ਨr⤠呪ਯ刱㐱㔲㘠㄰‰⁔昊㔠〠呤ਨ.⤠呪ਯ刱㐸㜠㄰⁔昊㔠〠呤ਨ ⤠呪ਯ刱㘴㈠㄰⁔昊〮㜶㠠〠〠ㄠ㌸⸵ㄹ㤠㌰㔮㘴⁔洊⠀㔩⁔樊⽒ㄵ㔴㔶㐠呭ਨI⤠呔樊⽒ㄵ㈶‱〠呦㈹㌮reventive 

mane y 

S chni i  i


