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�S�t�a�n�d�a�r�d� �O�p�e�r�a�t�i�n�g� �P�r�o�c�e�d�u�r�e� 

�A�l�l� �r�e�q�u�e�s�t�s� �i�n�v�o�l�v�i�n�g� �a�l�l�o�c�a�t�i�o�n� �o�f� �a�c�a�d�e�m�i�c� �s�p�a�c�e� �m�u�s�t� �b�e� �a�p�p�r�o�v�e�d� �b�y� �t�h�e� �P�r�o�v�o�s�t� �a�n�d� �E�x�e�c�u�t�i�v�e� �V�i�c�e� 
�P�r�e�s�i�d�e�n�t� �f�o�r� �A�c�a�d�e�m�i�c� �A�f�f�a�i�r�s�.� �A�l�l� �r�e�q�u�e�s�t�s� �i�n�v�o�l�v�i�n�g� �a�l�l�o�c�a�t�i�o�n� �o�f� �n�o�n�-�a�c�a�d�e�m�i�c� �s�p�a�c�e� �m�u�s�t� �b�e� �a�p�p�r�o�v�e�d� �b�y� 
�t�h�e� �E�x�e�c�u�t�i�v�e� �V�i�c�e� �P�r�e�s�i�d�e�n�t� �f�o�r� �F�i�n�a�n�c�e� �a�n�d� �A�d�m�i�n�i�s�t�r�a�t�i�o�n�.� �A�l�l� �r�e�q�u�e�s�t�s� �i�n�v�o�l�v�i�n�g� �a�l�l�o�c�a�t�i�o�n� �o�f� �s�p�a�c�e� �a�t� �t�h�e� 
�U�T� �M�e�d�i�c�a�l� �C�e�n�t�e�r� �(�U�T�M�C�)� �m�u�s�t� �b�e� �a�p�p�r�o�v�e�d� �b�y� �t�h�e� �E�x�e�c�u�t�i�v�e� �V�i�c�e� �P�r�e�s�i�d�e�n�t� �f�o�r� �C�l�i�n�i�c�a�l� �A�f�f�a�i�r�s�.� �I�n�s�t�a�n�c�e�s� 
�i�n� �w�h�i�c�h� �a� �r�e�q�u�e�s�t� �f�o�r� �s�p�a�c�e� �a�l�l�o�c�a�t�i�o�n� �i�n�v�o�l�v�e�s� �a� �c�o�m�b�i�n�a�t�i�o�n� �o�f� �a�c�a�d�e�m�i�c�,� �n�o�n�-�a�c�a�d�e�m�i�c� �a�n�d�/�o�r� �U�T�M�C� �s�p�a�c�e� 
�m�a�y� �r�e�s�u�l�t� �i�n� �t�h�e� �t�h�r�e�e� �E�x�e�c�u�t�i�v�e� �V�i�c�e� �P�r�e�s�i�d�e�n�t�s� �c�o�n�f�e�r�r�i�n�g� �t�o� �p�r�o�v�i�d�e� �a�p�p�r�o�v�a�l�s�.� 

�P�u�r�p�o�s�e� 

�T�o� �p�r�o�m�o�t�e� �t�h�e� �e�f�f�i�c�i�e�n�t� �u�s�e� �o�f� �s�p�a�c�e�.� 

�T�o� �f�o�s�t�e�r� �a� �c�o�o�r�d�i�n�a�t�e�d� �a�p�p�r�o�a�c�h� �t�o� �a�d�d�r�e�s�s�i�n�g� �s�p�a�c�e� �n�e�e�d�s� �o�n� �a�l�l� �c�a�m�p�u�s�e�s�.� 

�T�o� �i�m�p�r�o�v�e� �c�u�s�t�o�m�e�r� �s�e�r�v�i�c�e� �f�o�r� �t�h�o�s�e� �m�a�k�i�n�g� �r�e�q�u�e�s�t�s�.� 

�T�o� �e�n�s�u�r�e� �t�r�a�n�s�p�a�r�e�n�c�y� �a�n�d� �a�c�c�o�u�n�t�a�b�i�l�i�t�y� �i�n� �t�h�e� �s�p�a�c�e� �a�l�l�o�c�a�t�i�o�n� �p�r�o�c�e�s�s�.� 

�T�o� �e�n�s�u�r�e� �t�h�a�t� �a�l�l� �r�e�q�u�e�s�t�s� �f�o�r� �s�p�a�c�e�,� �r�e�q�u�e�s�t�s� �f�o�r� �c�h�a�n�g�e� �i�n� �o�c�c�u�p�a�n�c�y�,� �a�n�d� �r�e�q�u�e�s�t�s� �f�o�r� �c�h�a�n�g�e� �i�n� �r�o�o�m� �u�s�e� �a�r�e� 
�a�u�t�h�o�r�i�z�e�d� �b�y� �t�h�e� �r�e�s�p�o�n�s�i�b�l�e� �p�a�r�t�i�e�s�.� 

�T�o� �e�n�s�u�r�e� �t�h�a�t� �t�h�e� �u�n�i�v�e�r�s�i�t�y�'�s� �f�a�c�i�l�i�t�i�e�s� �i�n�f�o�r�m�a�t�i�o�n� �(�b�u�i�l�d�i�n�g� �f�l�o�o�r� �p�l�a�n�s� �a�n�d� �s�p�a�c�e� �i�n�v�e�n�t�o�r�y�)� �i�s� �c�u�r�r�e�n�t�,� �f�o�r� 
�i�n�t�e�r�n�a�l� �s�p�a�c�e� �m�a�n�a�g�e�m�e�n�t� �p�u�r�p�o�s�e�s� �a�n�d� �f�o�r� �a�c�c�u�r�a�t�e� �r�e�p�o�r�t�i�n�g� �t�o� �e�x�t�e�r�n�a�l� �a�g�e�n�c�i�e�s� �(�O�h�i�o� �B�o�a�r�d� �o�f� �R�e�g�e�n�t�s�,� 
�O�h�i�o� �D�e�p�a�r�t�m�e�n�t� �o�f� �H�i�g�h�e�r� �E�d�u�c�a�t�i�o�n�,� �M�e�d�i�c�a�r�e�,� �N�a�t�i�o�n�a�l� �S�c�i�e�n�c�e� �F�o�u�n�d�a�t�i�o�n�,� �e�t�c�.�)� 
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�c�o�m�p�l�e�t�e�d� �a�n�y� �t�i�m�e� �t�h�e�r�e� �i�s� �a�  ��R�e�q�u�e�s�t� �f�o�r� �C�h�a�n�g�e� �i�n� �O�c�c�u�p�a�n�c�y �� �(�a� �r�e�q�u�e�s�t� �f�o�r� �a� �c�h�a�n�g�e� �i�n� �t�h�e� �d�e�p�a�r�t�m�e�n�t�a�l� 
�a�s�s�i�g�n�m�e�n�t� �o�f� �a� �r�o�o�m�)�.� �P�a�r�t� �I�I�I� �o�f� �t�h�i�s� �f�o�r�m� �i�s� �t�o� �b�e� �c�o�m�p�l�e�s842�Tm
(�b) Tj
/R1.49995 0 Td
(�s79 11 Tf
5.49997 0 Td
(�e)
(�p) Tj
/7 11jd
(�s79 1R1523 11 Tf
5.49995 0 Td
(d
(�h) T.45818 0 0 1 109.08 123.5Td
(�a) Tj
/R1471 11 Tf
5.49997 0 Td
(�r784 Tm
(474 11 Tf
5.49�u) Tj
/R170T95 0 Td
(�o) Tj
/R�h) T.458R.909�u) Tj
/R170T95 0 T
(�o) Tj
/R�1 11 Tf
0.7761 0 0 1 117.36 123.84 Tm
(�r) Tj
/s.Tf
0.65454 0s. 123.84 Tm
(�i) Tj
/R0 Td
(�m) Tj
/R1487 11 Tf
5.50019 0 Td
(�e) Tj
/R1482 11 Tf
5.50019 0 Td
(� ) Tj
/R1534 11 Tf
0.60218 0 0 1 202.32 123.84 T9
(�a) Tj
/376.9 11 Tf
5.5002 0 Td
(�h) Tj
/R1526 111 Tf
0.60218 0 Td
(�e) Tj
/R1487 11 7f
5.50019 0 Td
(� ) Tj
/R1474 11 Tf
5.50019r0 Td
(�e) Tj
/R1487 11 7f
5.50019 0 Td
(� ) Tj
/R1682 11 Tf
0.60218 0 0 1 207.68 123.84 Tm
(�i) Tj
/4084 611 Tf
5.50026 0 Td
(�s) Tj
/R1487 11 Tf
5.50026 0 Td
(� ) Tj
/R1474 11 Tf
0.52364 0 0 1 257.08 123.84 T2
(�f) Tj
/Tm
11 Tf
5.49985 0 Td
(� ) Tj
/R1471 11 5f
0.52364 0 0 1 25713123.84 Tm
509�i) Tj
/421.9 11 Tf
5.5002 �0 0 1 154.5j
/R1534 11 Tf
0.60218R0 Td
(�e) Tj
/R1482 11 Tf
5.50019 0 Td
(� 730s. 123.84 Tm
(�i) Tj
/q0 Td
(�s)50s. 123.84 Tm
(�i) Tj
/u0 Td
(�e) Tj
/R1482 11 Tf
5.50019 0 Td
(� ) Tj
/R1487 11 Tf
5.50019s0 Td
(�s842�Tm
(�b) Tj8f
5.50019 0 Td
(� ) Tj
/R1455 11 Tf
0.60218 0 0 1 202.48 123.84 589�r) Tj
/7.0.2 11 Tf
5.49986 0 Td
(�o) Tj
/R1471 11 3f
5.50011 0 Td
(� )71j
/R1471 11 3f
5.50011r0 Td
(� ) Tj
/R1474 11 3f
0.65454 0 0 1 26456 123.84 T8976�f) Tj
/T1455 11 Tf
5.49986C Td
(�h) Tj
/R1526 111 98
0.60218 0 Td
(�e) Tj
/R1523 11 Tf
5.49978 0 Td
(�r)8j
/R1526 111 98
0.60218j
/R170T9) Tj
/R1482 11 98
0.60218g0 Td
(�e) Tj
/R1482 11 98
0.60218 0 Td
(� ) Tj
/R1682 11 9f
0.49118 0 0 1 177.68 123.84 5018�t�o�m�) Tj
/R1682 11 97
0.52364 0 0 1 257408 123.84 8R16� �e� 71Tj
/R1682 11 97
0.5236 �0 Td
(�) Tj
/R1682 11 97
0.52364 0 0 1 255708 123.84 Tm
(�t) Tj
/99j
/ T88.50005(0 Td
(�e) Tj
/R1523 5.5002 0 Td
(� ) Tj
091 0 Td
(�m) Tj
/R159836 �0 Td
(�) Tj
50019r0 Td
(�e) Tj
/R19 1682 11 97 Tf
5.50005 0 Td
(� ) 43h4 0 0 1 257408 123.84 8R12364 0 .5002 0 Td/R1471 11 5f
0218 0 Td
(�e) Tj
87 11 97
0.52364Tf
0.602111 Tf
5.49986d5f
026�s8u9986C Td
(�h) Tj
/R1525/R14851(� ) Tj
/R1TC Td
(�h) (10
.R170T95 j
/R1487 1d
(�) Tj
500�e) Tj
/R1523 5.5002a1d
(�) T8Tj
/R1523 5.5002a1d
(�) m 0 Td
(� ) Tj
/R1471 11 5 Td
(�e) Tj
/R1482 11 18 0 0 1 1 T88.50005U0 Td
(� ) Tj
/R1487 11 o1 Tf
5.5001985sR1471 11 5
/R1523 5�12��e) Tj
/R14874158.50005U071.e) Tj Tj
/R1487/R1619 11f
0.65454 0 0 1  202.32 123.84 Tm
�f) Tj
/T1455 1121 255708 123.84 Tm
0.65454 0 0 1  202.32 118 0 Td
(�e) Tj
/R1523 11 202.32 178 0 Td
(�r)8j
/R1526 11120 Td/R1471 11 5f
�e) Tj
/R1482 1111 Tf
5.5002 0 Td
(e) Tj
/R1482 11 Tf
5.50007 Tj Tj
/R14871682 11 9f
0.49118 0 0 1/ T88.50003.84 5018) Tj
/R1521.9 1/ T88.50005(0 Td
(�e) Tj
/R1482211 98
0.60211� �m�s(�f) Tj
/Tm111 Tf
5.50235.
(�o) Tj
/R�02a1 Tf
5.4991 0 0 1 117.36 123.8402a1 Tf
5.499m3.84 Tm
�f



Th�e� �f�o�r�m� �is� �d�es�ig�n�e�d� �t�o� �b�e� s�ig�n�e�d� �d�ig�i�t�a�l�l�y�.� Th�e� �f�o�r�m� c�a�n� �a�ls�o� �b�e� �f�i�l�l�e�d� �i�n� �e�l�ec�t�r�o�n�ic�a�l�l�y� �a�n�d� �th�e�n� �p�r�i�n�t�e�d� 
�f�o�r� 



�(�3)� �A�p�p�r�ov�a�ls:� 

Th�e� O�f�f�ic�e� �o�f� S�p�ac�e� �P�l�a�n�n�i�ng� w�i�l�l� c�o�o�r�d�i�n�a�t�e� �o�b�t�a�i�n�i�ng� �th�e� �r�equ�i�r�e�d� �a�p�p�r�ov�a�ls�.� 

�F�o�r� �a� “�R�equ�es�t� �f�o�r� �Ch�a�ng�e� �i�n� Occu�p�a�nc�y”� �(�P�a�r�t� II)� �o�r� �a� "�R�equ�es�t� �f�o�r� �Ch�a�ng�e� �i�n� �R�o�o�m� Us�e"� �(�P�a�r�t� III)I� � 


