
FMLA/non‐FMLA/	Bereavement	Guidelines	for	Self	Service	
Leave	Entry	
 

 Confirm employee is approved for a leave. FMLA: Supervisor should have received an eπmail 

from FMLA Source with the leave determination spreadsheet. NonπFMLA leaves – an email will 

come from UT HR with approval. Please be cognizant of the approval dates. 

 If an employee is approved 


